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1  Introduction 
1a. A high-quality Computing education equips pupils to use computational thinking and creativity to 

understand and change the world. Computing has deep links with mathematics, science, and design 
and technology, and provides insights into both natural and artificial systems (National Curriculum 
2014). At Hawley Primary School we believe that the use of computing is an integral part of the 
school curriculum and is a key skill for everyday life. 
 
A high-quality Computing education is essential for the growing technological world and provides the 
foundations for students to participate in and understand the rapid and ever evolving technology 
across the globe. Technology is now used for a variety of everyday tasks such as; checking emails; 
getting directions; socialising; shopping and much more. It is imperative that pupils have a secure 
knowledge of this so they may access ideas, experiences and further learning from a range of 
cultures, people and communities. By the time children leave Hawley Primary School, they should 
have a good understanding of Computer Science, Digital Literacy and Information Technology. 
Computer Science: The core of computing is computer science, in which pupils are taught the 
principles of information and computation, how digital systems work, and how to put this knowledge 
to use through programming.  
(National Curriculum 2014) 
- Problem Solving 
- Programming 
- Logical thinking 
Information Technology: Building on their computer science knowledge and understanding, pupils 
are equipped to use information technology to create programs, systems and a range of content. 
(National Curriculum 2014) 
- Creating content 
- Searching 
Digital Literacy: Computing also ensures that pupils become digitally literate – able to use, and 
express themselves and develop their ideas through, information and communication technology – 
at a level suitable for the future workplace and as active participants in a digital world. (National 
Curriculum 2014) 
- Online safety  
- Using IT beyond school 

 
1b.  Intent 

Students should receive structured lessons which cover all required skills and meet the aims set out 
in the National Curriculum. This will help children at Hawley Primary School to progress their 
analytical problem solving skills and learn to evaluate and apply information technology. Structured 
lessons will provide children with opportunities to develop their computer science, information 
technology and digital literacy skills. Children should learn to become responsible, competent, 
confident and creative users of technology. Through computer science children will develop their 
computational thinking skills (children can apply programming skills to real world problems). Through 
information technology children will work with text, multimedia presentations and data analysis. 
Through digital literacy pupils will learn how the internet, search engines and the World Wide Web 
works as well as grow an understanding of online safety. 
 

1c.  Implementation 
Computing at Hawley Primary School will be taught through the implementation of Purple Mash. 
Purple Mash is a successful scheme of work which allows both pupils and staff to progress their 
computing knowledge and skills. Although each year group will have a unit dedicated to online 
safety, this subject matter should be of regular discussion throughout the whole academic year. 
Through clear teacher planning (provided/adapted from Purple Mash) and good use of resources 



available, children will begin to build on prior knowledge and tackle new skills and/or challenges. 
Teachers will use the planning provided from Purple Mash to teach their computing lessons during a 
weekly slot which lasts between 40 – 60 minutes (dependent upon year group and lesson content). 
In EYFS, pupils will use the resources available from the Mini Mash section on Purple Mash to use 
technology to assist meeting all goals from the Early Years Framework 2021. In KS1, children will 
focus upon developing their understanding and use of programming, online safety and algorithms. In 
KS2, children will expand upon their skills/prior knowledge from KS1. They will then begin to develop 
their understanding and use of coding, computer networks and internet services.  
 

1d. Impact 
Computing will be recognised as an important subject as the world’s technology continues to rapidly 
advance. Learning and teaching of computing will be enjoyed by both staff and pupils as confidence 
and subject knowledge grows. Teachers will have a more secure understanding of the curriculum and 
will be able to; identify gaps in learning; adapt learning for specific groups e.g. SEND or Pupil 
Premium; have high expectations and understand how to assess the computing curriculum. Children 
will be able to use specific computing vocabulary accurately and can apply their computer science, 
information technology and digital literacy skills to everyday world problems. Both staff and students 
will be sensible and safe, having a good understanding of online safety. 

 
2 Aims and Objectives 
 Pupils at Hawley Primary School are encouraged to: 

- Develop computing knowledge and conceptual understanding through lessons focusing upon 

computer science, information technology and digital literacy.  

- Develop a good understanding of online safety. 

- Be equipped with the computing knowledge required to understand the uses and implication of 

computing/technology, today and for the future as technology advances. 

- Enjoy a range of activities taught within computing lessons and have the opportunity to ask 

questions to improve their learning. 

- Explore their attitudes towards computing and its value to them and society in general. For 

example, to learn about issues of security, confidentiality and accuracy. 

- Present computing as a creative and fascinating process in which children are encouraged to use 
their own initiative, imagination, reasoning and investigative skills. 

- Use computing as a tool to support teaching, learning and management across the curriculum. 
- Appreciate the relevance of computing in our society and ensure that they see it as an essential 

tool for learning, communication, finding information and for controlling and understanding their 

environment. 

 

3 Teaching and Learning of Computing 
As the aims of Computing are to equip children with the skills necessary to use technology to become 
competent independent learners, the teaching style that we adopt should be as active and practical 
as possible. While at times we do give children direct instruction on how to use hardware or 
software, the main emphasis of our teaching in Computing is for individuals or groups of children to 
use technology to help them in whatever they are trying to study. Although at times it may be 
necessary to teach ‘unplugged’ (without the use of technology on an individual/group basis) these 
lessons should still be active and practical in nature where possible. For example; when teaching KS1 
about algorithms, instead of programming BeeBots the children would draw a sequence of arrows 
(creating an algorithm) and the teacher/ta/students would follow the set of instructions (algorithm) 
and be the ‘BeeBots’ themselves. Teachers are encouraged to look at cross curricular links and 
children are encouraged to explore ways in which the use of computing can help them progress their 
learning across the curriculum. 



It is recognised that all classes will have children with widely differing computing abilities, especially 
as some children will have access to computing equipment at home while others will not. Teachers 
will provide suitable learning opportunities for all children by matching the challenge of the task to 
the ability and experience of the child. Most lessons will be differentiated by outcome. Lessons 
should be taught to the children in mixed ability grouping so the students can share their experiences 
of computing and assist one another.  
 

4 Planning 
4a. Planning Format 

All planning for computing is provided by Purple Mash and staff should use this. Staff may wish to 
annotate plans where they may need to adapt planning for specific student needs; however, copying 
into a school format is not required.  
 

4b. Adapting Teaching 
Although the aim of Computing is to equip children with the skills necessary to use technology, it 
may not always be possible to use items such as computers or iPads. When this is the case (due to 
lack of resources available or during a time when technology is being repaired and/or updated or 
during a lockdown scenario) teachers will need to adapt their planning and teaching of the 
curriculum. This is called teaching unplugged. 
 

4c. EYFS 
Computing should be taught in reception through enquiry and observation in order to meet the 
targets from the EYFS framework. Computing in EYFS will enable children to make progress in 
preparation for year 1. It should be planned for students to have the opportunity to use computers, 
Interactive Whiteboards, recording devices, programmable toys and iPads; both in adult directed and 
independent activities.  The focus throughout the EYFS is to build children’s confidence in using 
computers and other computing equipment to find information and to communicate in a variety of 
ways.   
 

4d. KS1 
Teachers should use the Purple Mash planning to cover the following areas in KS1 (Purple Mash 
matches the National Curriculum): 
- understand what algorithms are; how they are implemented as programs on digital devices; and 

that programs execute by following precise and unambiguous instructions 
- create and debug simple programs 
- use logical reasoning to predict the behaviour of simple programs 
- use technology purposefully to create, organise, store, manipulate and retrieve digital content 
- recognise common uses of information technology beyond school 
- use technology safely and respectfully, keeping personal information private; identify where to 

go for help and support when they have concerns about content or contact on the internet or 
other online technologies. 
 

4e. KS2 
Teachers should use the Purple Mash planning to cover the following areas in KS2 (Purple Mash 
matches the National Curriculum): 
- design, write and debug programs that accomplish specific goals, including controlling or 

simulating physical systems; solve problems by decomposing them into smaller parts 
- use sequence, selection, and repetition in programs; work with variables and various forms of 

input and output 
- use logical reasoning to explain how some simple algorithms work and to detect and correct 

errors in algorithms and programs 



- understand computer networks including the internet; how they can provide multiple services, 
such as the world wide web; and the opportunities they offer for communication and 
collaboration 

- use search technologies effectively, appreciate how results are selected and ranked, and be 
discerning in evaluating digital content 

- select, use and combine a variety of software (including internet services) on a range of digital 
devices to design and create a range of programs, systems and content that accomplish given 
goals, including collecting, analysing, evaluating and presenting data and information 

- Use technology safely, respectfully and responsibly; recognise acceptable/unacceptable 
behaviour; identify a range of ways to report concerns about content and contact. 

 
5 Curriculum Content 
5a. Overview of Subject 

In the Early Years Foundation Stage, The Early Learning Goals are followed to ensure continuity and 
progression from the Foundation Stage through to the National Curriculum.  Teachers should follow 
the subject overview (appendix A) detailed below when planning for Computing. If there is reason to 
alter the order of lessons taught then the subject leader should be informed.  
 
Where it may be necessary to teach unplugged, teachers should look for alternative practical 
activities to engage the children and progress their learning. For example, teachers could look at 
lesson ideas available on Purple Mash and/or CS Unplugged (https://csunplugged.org/en/) when 
teaching Computer Science without technology available. 
 

5b. Cross Curricular Links 
Where possible, teachers should look at how they can make their lessons cross curricular. Computing 
has good links with English, Maths, PSHE and Citizenship.  
 
English: Through the development of keyboard skills and the use of computers, children learn how to 
edit and revise text. They have the opportunity to develop their writing skills and improve writing 
speed through typing. 
 
Maths: Many activities build upon the mathematical skills of the children. Children use Computing in 
mathematics to collect data, make predictions, analyse results, and present information graphically.  
 
PSHE and Citizenship: Computing makes a contribution to the teaching of PSHE and citizenship as 
children learn to work together in a collaborative manner. They develop a sense of global citizenship 
by using the Internet and discussing online safety. Through the discussion of moral issues related to 
electronic communication, children develop a view about the use and misuse of technology. 
 
Staff should look at how they can bring technology into their topic lessons such as use of iPads, 
Computers, applications, camera etc. to complete tasks.  
 

6 Reports and Assessment 
Reports to parents on student’s progress will be made verbally twice a year during Parent 
Consultation Evening. Reporting progress to parents will focus upon: 
- Effort in Computing 
- Attainment in Computing 
- Current assessment level (teacher judgement and school tracker system) 
 
Teachers assess children’s work in Computing through formative assessments as they observe 
students during lessons. On completion of a piece of work, the teacher will view and assess it, 

https://csunplugged.org/en/


highlighting next step points for improvement as necessary (this may be written or verbal). The final 
work will not always be in a hard copy. Assessment will be completed by the teacher at the end of 
each half term using the objectives set on Arbor.  
 
All work set through Purple Mash will be saved to the pupil’s individual Purple Mash login. 
Otherwise, the work will be saved on their individual computer logins on the Hawley system. 
 

7 Health and Safety 
7a. Use and care of technology/equipment 

All computing equipment, its use, location and maintenance will be in accordance to the school’s 
Health and Safety policy. Children are encouraged to close computers down and prepare them for 
use. They will be encouraged to sit comfortably and use two hands on the keyboard. Teachers will 
model to children the proper care and use of all equipment before the children are allowed to use it. 
Children will be made aware of how to use the internet safely. An online safety and Acceptable Use 
Policy has been developed in order to allow the safe and efficient use of the Internet and computing 
resources for both staff and pupils in an educational context. Food and drink are not permitted near 
to or when using computing equipment. It is the responsibility of all staff to ensure that classroom 
computing equipment is stored securely, cleaned regularly and that their class leaves the computing 
suite clean and tidy after use. To ensure that copyright laws are adhered to, staff, pupils and parents 
are not permitted to run software brought in from outside school on school machines. 

 
7b. What is online safety? 

Internet/online/cyber safety or e-safety is trying to be safe on the internet and is the act of 
maximizing a user's awareness of personal safety and security risks to private information and 
property associated with using the internet, and the self-protection from computer crime. All 
classrooms will have the SMART rules displayed for the children to be able to access. Online safety 
sessions will be run in the autumn term and throughout the year when required to keep children safe 
during school. Advice can be made available by both the computing lead and Designated 
Safeguarding Lead together, upon request. Online safety of children is an issue for all staff members 
and should be led by the head teacher and SLT. For further information, please see the schools 
online safety policy. Please see the online safety policy for further information. The school’s 
computing service provider filters websites deemed unsuitable for children, however staff are 
responsible for checking information accessed by pupils. 

 
7c. Spotting and Raising Concerns  

All staff need to be aware of what to look for regarding online safety and children. All staff will be 
made aware of the correct procedure (CPOMS) to follow if they have any concerns or questions. 
Please see the online safety policy to ensure you are full aware of procedures to follow and have a 
secure understanding of online safety. 
 

8 Resources 
Each classroom has an Interactive Whiteboard, a teacher laptop and network connection (enabling 
Internet and Network access for all computers in the room). There are 3 computers in each KS2 
classroom and KS1 have access to laptops. Hawley Primary School has invested in a range of 
computer hardware including a suite of 28 computers and two laptops complete with sufficient 
software to deliver the Computing curriculum. The computer suite is also linked to the colour 
photocopier. Each class also has access to 5 designated iPads.  
 
Each class is allocated at least one time slot in the computing suite each week to accomplish their 
computing units of work and extra slots can be allocated if necessary. Further to this, computing 
equipment also available for use in school such as; Beebots, Easi speak microphones, USB 
microphones and headphones, iPads. 



A full audit of hardware and software is carried out annually by the Computing Technician and an up 
to date list of hardware and software is available from the Computing Technician. Current resources 
support the delivery of each year group’s computing planning.  However, curriculum coordinators 
should continue to review and identify any additional software required for their subject. The main 
software Hawley Primary School will be using from autumn 2021 onwards is Purple Mash. 
 

9 Technical Support 
Hawley Primary School currently uses the services of School Care to support and maintain the 
computing infrastructure in the school. As part of this contract, the Technician will be responsible for 
the safe upkeep of all hardware and the updating of anti- virus software. All staff should either 
inform the Computing Technician or call School Care directly if they have any technical issues. 

 

10 Inclusion and Equal Opportunities 
At Hawley Primary School we provide a broad and balanced education to all children, regardless of 
their ability. We ensure that expectations do not limit pupils’ achievements and that assessments do 
not involve any cultural, social, or gender bias. We provide learning opportunities that are matched 
to the needs of children with learning difficulties. Computing vocabulary will be made available to 
pupils. The school’s mixed-ability approach encourages teamwork and communication skills and 
supports children in developing their subject specific language. Pupils of a higher ability are able to 
support less able pupils within lessons. SEND pupils access computing well as this is often taught in a 
practical way and through the use of technology, videos and photographs. Teachers should consider 
what resources may be used to push the more able pupils and to support students that may be 
falling behind. Planning for computing in the early years is considered carefully to enable children to 
begin to gain confidence in the use of computing as soon as they start attending EYFS.  A range of 
appropriate hardware, software and activities are offered. 
 

11 Monitoring and Review 
The monitoring of the standards of the children’s work and of the quality of teaching in computing is 
the responsibility of the computing subject leader. The subject leader is also responsible for 
supporting colleagues in the teaching of computing, for keeping informed about current 
developments in the subject and for providing a strategic lead and direction for the subject in the 
school. Regular monitoring of the standards of pupils work and the quality of teaching and learning 
will take place through: 
1. Monitoring and evaluation of pupil’s work 
2. Lesson observations  
3. Monitoring of planning adaptations from Purple Mash 
4.  Staff and Pupil Voice 
 
Meetings with all subject coordinators also ensure that the use of computing across the curriculum is 
planned for and evaluated. 
 

12 Data Protection 
Computing enables efficient and effective access to and storage of data for the school’s management 
team, teachers and administrative staff. The school complies with GDPR and LA requirements for the 
management of information in schools.  We currently use Arbor which operates on the school’s 
administrative network and is supported by Arbor and School Care. Only trained and designated 
members of staff have authority and access rights to input or alter the data in Arbor. The school has 
defined roles and responsibilities to ensure data is well maintained, secure and that appropriate 
access is properly managed with appropriate training provided. The school’s Data Protection Officer 
is Jane Baker – Head teacher. 
 



13 Role of the Subject Leader 
The computing subject leader contributes to an annual action plan for computing, which can form 
part of the School Development Plan. The action plan is regularly reviewed to ensure targets are 
being met by both the subject lead and SLT. The subject leader supports colleagues and ensures they 
are informed of developments in the subject providing a strategic lead and direction in the school. 
The subject lead will work with staff to ensure good progression and continuity throughout the 
school. The subject lead will also conduct observations and staff voice to see where CPD is required. 
 

14 Acceptable Use Statement 
The computer system is owned by the school, and may be used by children to further their education 
and by staff to enhance their professional activities including teaching, research, administration and 
management. The installation of software or hardware unauthorised by the school, whether 
legitimately licensed or not is expressly forbidden. Instillation of software or hardware must be 
approved by either the computing lead, SLT, the computing technician or School Care. The school 
reserves the right to examine or delete any files that may be held on its computer systems or to 
monitor any Internet sites visited. 
Please make yourselves aware of the acceptable use agreements and the remote learning code of 
conduct contract (Appendix B and C). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



15.  Appendices 

Appendix A – Cycle B Overview 

 

 



 

Appendix B – Acceptable Use Agreements 

Staff/Governors 
To ensure that members of staff are fully aware of their professional responsibilities when using 
information systems and when communicating with parents, pupils, and others, they are asked to 
sign this code of conduct. Staff should consult the detail of the school’s Policy for Staff Acceptable 
Use of ICT for further information and clarification. 

 I appreciate that ICT includes a wide range of system, including mobile phones, personal 
digital assistants, cameras, email, internet, and HCC intranet access and use of social 
networking and that ICT use may also include personal ICT devices when used for school 
business. 

 I understand that it may be a criminal offence to use the school ICT system for a purpose not 
permitted. 

 I understand that I must not communicate information which is confidential to the school or 
which I do not have the authority to share. 

 I understand that school information systems and hardware may not be used for personal or 
private without the permission of the Headteacher. 

 I understand that my use of school information systems, internet and email may be monitored 
and recorded, subject to the safeguards outlined in the policy to ensure policy compliance. 

 I understand the level of authority required to communicate with parents and pupils using the 
various methods of communication. 

 I understand that I must not use the school ICT system to access inappropriate content. 

 I understand that accessing, viewing, communicating, and downloading material which is 
pornographic, offensive, defamatory, derogatory, harassing or bullying is inappropriate use of 
ICT. 

 I will respect system security and I will not disclose any password or security information to 
anyone other than an authorised system manager. I will not use anyone’s account except my 
own. 

 I will not install any software or hardware without permission. 

 I will follow the school’s policy in respect of downloading and uploading of information and 
material. 

 I will ensure that personal data is stored securely and is used appropriately whether in school, 
taken off the school premises or accessed remotely. I will not routinely keep personal data on 
removable storage devices. Where personal data is required, it will be password 
protected/encrypted and removed after use. 

 I will respect copyright, intellectual property and data protection rights. 

 I understand use for personal financial gain, gambling, political activity, advertising, or illegal 
purposes is not permitted. 

 I will report any incidences of concern regarding children’s safety to the Designated 
Safeguarding Lead or Headteacher. 



 I will report any incidences of inappropriate use or abuse of ICT and inappropriate electronic 
communications, whether by pupils or colleagues, to the Headteacher, or if appropriate, the 
Chair of Governors. 

 I will ensure that any electronic communication undertaken on behalf of the school, including 
email and instant messaging are compatible with my professional role and that messages do 
not present personal views or opinions and cannot be misunderstood or misinterpreted. 

 I understand the school’s stance on use of social networking and given my professional role 
working with children, will exercise care in any personal use of social networking sites. 

 I will ensure that any electronic communications with pupils, where permitted, are compatible 
with my professional role and that messages cannot be misunderstood or misinterpreted. 

 I will promote online safety with pupils in my care and help them to develop a responsible 
attitude to system use, communication and publishing. 

 I understand that inappropriate use of personal and other non-school based ICT facilities can 
have implications for my employment at the school where this becomes known and where 
activities undertaken are inconsistent with expectations of staff working with children. 

 
The school may exercise its right to monitor the use of the school’s ICT systems and accesses, to 
intercept email and to delete inappropriate materials where it believes unauthorised use of the 
school’s ICT systems may be taking place, or the system may be being used for criminal purposes or 
for storing unauthorised or unlawful text, images or sound. 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

I have read and understand the Policy for Staff Acceptable Use of ICT and understand that 
inappropriate use may be misconduct or gross misconduct and may, after proper investigation, lead to 
a disciplinary sanction or dismissal. I understand that if I need any clarification regarding my use of ICT 
facilities, I can seek such clarification from any member of the Senior Leadership Team. 
 
SIGNED: ……………………………………………………………………………  
 
DATE:…………………………………………………………………………...…. 
 
NAME (PRINT): …………………………………………………………………… 



Early Years Foundation Stage / KS1 
Home/School Acceptable Use of Technology Agreement 

 
The Rationale for Technology at Hawley Primary School 
Digital technologies have become integral to the lives of children and young people, both within 
and outside schools. These technologies are powerful tools, which open new opportunities for 
everyone. These technologies can stimulate discussion, promote creativity, and raise awareness 
of context to promote effective learning. At Hawley Primary School we believe young people 
should always have an entitlement to safe internet access.  
 
This Acceptable Use Agreement is intended to ensure: 

 That our children use technology, including the internet, safely and responsibly inside 
and outside of school  

 That our school systems and users are protected from accidental or deliberate misuse 
 

*********************************************** 
At Hawley Primary School, we understand how important the use of technology is. The Internet 
and other technology can open up opportunities for everyone. We want to ensure that when 
you are using the internet, you are safe and the others around you are safe too.    
 
So that I stay safe when I am using computers: 

 I will ask an adult if I want to use the computers, laptops and iPads 
 I will take care of the computer and other equipment I am using 
 I will only use activities that an adult has told me or allowed me to use, making sure they 

are suitable for my age 
 I will ask for help from an adult if I am not sure what to do or if I think I have done 

something wrong 
 I will tell an adult if I see something that upsets me on the screen 
 I will tell an adult if someone tries to speak to me online 
 I will only share my login details with my trusted adults at home or at school 
 When online, I will not share my name, age, address, or school with anyone  
 I know that if I break the rules, I might not be allowed to use a computer, laptop or iPad 

 
 
Please sign your name below to show that you understand and agree to these rules. 

 
Signed (child):        
 
Signed (parent):       
 
 
 
 
 
 
 
 
 
 



 

Key Stage 2 

Home/School Acceptable Use of Technology Agreement  
 

 

The Rationale for Technology at Hawley Primary School 

Digital technologies have become integral to the lives of children and young people, both within 
and outside schools. These technologies are powerful tools, which open up new opportunities 
for everyone. These technologies can stimulate discussion, promote creativity and raise 
awareness of context to promote effective learning. At Hawley Primary School we believe 
young people should have an entitlement to safe internet access at all times.  
 
This Acceptable Use Agreement is intended to ensure: 

 That our children use technology, including the internet, safely and responsibly inside 
and outside of school  

 That our school systems and users are protected from accidental or deliberate misuse 
 

********************************************************************************* 
Acceptable Use of Technology - Policy Agreement  

As a pupil at Hawley Primary School, I understand that I must use our school systems in a 
responsible way, to ensure that there is no risk to my safety or to the safety and security of the 
systems and other users. 
 
For my own personal safety: 

 I understand that the school will check my use of iPads, computers and laptops 
 I will not share my username and password with anyone 
 I will not write down my password  
 I am aware of keeping safe online and I will only talk to people I know  
 I will not share personal information about myself or others when on-line (this includes:  

names, addresses, email addresses, telephone numbers, age, gender, educational details, 
financial details etc.) 

 If someone online asks to meet offline, I will tell an adult 
 I will immediately tell an adult if I see any messages, photos, videos, pictures or words 

that make me feel uncomfortable 
 

I understand that everyone has the right to use technology as a resource and: 

 I understand that our school technology is for educational use  
 I will not use school technology for personal reasons (online gaming, file sharing, or 

video broadcasting -YouTube) unless I have permission from an adult at school  
 I will not download anything from the Internet without permission from an adult 

 
I will act as I expect others to act towards me: 

 I will respect others’ work and property, will only access my own work and property 
and will not access another’s work or property unless I have the owner’s permission  

 I will be polite and responsible when I communicate with others using technology  
 I appreciate that others may have different opinions online and will respect them 
 I will not take or distribute images of anyone without their permission 
 I will only use appropriate language  



 
The school has the responsibility to keep me safe when using:  
Mobile devices  

 I will not bring my mobile phone into school 
 I will not use any personal device on school grounds. This includes ANY device that does 

not belong to school 
 I understand that if am seen with a mobile device on school premises, it will be 

confiscated. My Parents will be asked to collect the device from my teacher 
 Hawley Primary School does not accept responsibility for any mobile device brought 

into school. 
School devices 

 I will not upload, download or access any materials which are illegal or inappropriate  
 I will immediately report any damage or faults involving equipment or software 
 I will not open any hyperlinks in emails or any attachments to emails, unless I know and 

trust the person/organisation who has sent the email  
 I will not install any programmes of any school device, nor will I try to alter computer 

settings 
 

When using the internet for research or recreation, I recognise that: 

 I will use quote marks to show where I have used someone else’s words 
 Where work is protected by copyright, I will not try to download copies (including 

music and videos) 
 When I am using the internet to find information, I will take care to check that the 

information that I access is accurate, as I understand that the work of others may not be 
truthful and may be a deliberate attempt to mislead me 
 

I understand that I am responsible for my actions, both in and out of school: 

 I understand that the school has the right to take action against me if I am involved in 
incidents of inappropriate behaviour that are covered in this agreement when I am out 
of school and where they involve my membership of the school community. For example 
cyber-bullying, use of images or personal information.  

 I understand that if I do not comply with this ‘Acceptable Use Agreement’, I may lose 
access to the school network, iPads and the internet. 

 I understand that if I do not comply with this ‘Acceptable Use Agreement’ my Parents 
will be contacted and they may be asked to attend extra online safety training and the 
Police may be involved as appropriate. 
 

Please complete the sections on the next page to show that you have read, understood 
and agree to the rules included in the Acceptable Use Agreement. If you do not sign and 
return this agreement, access will not be granted to school systems and devices. 
 
Home/School Acceptable Use Agreement Form  

Please complete the sections below to show that you have read, understood and agree to the 
rules included in the Acceptable Use of Technology Agreement. If you do not sign and return 
this agreement, access will not be granted to school systems.  
 
I have read and understand the above and agree to follow these guidelines when: 

 I use the school systems and devices (both in and out of school)  



 I use my own equipment out of school in a way that is related to me being a member of 
this school e.g. communicating with other members of the school 
 

Name of Pupil:          
 
Class:           
 
Signed:           
 
Date:           
 
Parent / Carer Countersignature         

 

 



Appendix C – Remote Learning Code of Conduct Contract 


